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Reqistration Details for the 2010-11 School Y ear

Opensto Currently and Previously Enrolled Familiesand Church Members- February 01, 2010

Opensto the Public February 16, 2010 at 9:00 AM with an Early Bird Registration on February 10th from
6:00-8:00 PM in conjunction with our Open House.

2010-11 school year Registration begins February 01, 2010. Currently or previously enrolled families & church members may drop off the

attached form and registration fee in the Registration Box, located on the table across from the elevator on the 1t floor and in the hallway just
outside the school office on the 2nd floor. These boxes will be available through February 9, 2010. . |If you register after February 9th, you i

will need to bring the form directly to the office.

§Currently Enrolled Student Registration Requirements:

:1. Completed Placement Request

{2, Registration Fee $100 (checks made payable to GCLC)

£ If you are interested in observing one of the classrooms, please stop by the office and we will be happy to take you on atour of the age group

you are registering for. After you have dropped off your registration, you can expect to receive confirmation from the office within seven days

regarding your child’s placement and our receipt of your registration.

If you are registering a child who has never been enrolled in our programs, you must supply the following to the school office at time of regis-
tration:. ( A space will not be held until all components are complete! !) :

New Student Registration Requirements:
1. Original Birth Certificate— A copy is not acceptable.

2. Updated |mmunization Record due at time of registration (A complete VA State Physical will be due by 10/01/2010)

3. Accurately Completed Registration Form
: 4. $100 Registration Fee (Family Max of $150)

: 2010-11 Tuition Rates

i MM O Rates

i Registration/Supply Fee $100 (Family Max of $150)
i 1 Day Per Week-  $107/mo

i 2 Days Per Week-  $212/mo

: 3 Days Per Week-  $238/mo

i 5 Days Per Week-  $270/mo

i Preschool Rates

i Registration/Supply Fee $100 (Family Max of $150)
ET/TH - $212/mo

MWF- $238/mo
AM Pre-K- $270/mo
Jr. K- $326/mo

Kindergarten Rates

Registration/Supply Fee of $100 (Family Max of $150)
Book Fee of $150 (Due at time of Registration)

Kool Kit Fee of $7 (Due at time of Registration)
Tuition- $455/mo or $4,322.50 annually
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Registration Dates
2/1/10: Registration for Currently Enrolled & Church
Families
2/10/10: Early Bird Registration & Open House
6:00-8:00pm
2/16/10: Public Registration Begins @ 9:00am
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Tuition Fees
2010-11 School Year

MMO Tuition Rates
$107/mo for 1 day per week
$212/mo for 2 days per week
$238/mo for 3 days per week
$270/mo for 5 days per week

Preschool Tuition Rates
$212/mo for T/TH Classes
$238/mo for MWF Classes
$270/mo for Pre-K Classes
$326/Mo for 9-2 Jr. K Classes
Registration Fee is $100/1% child, $50/2" child.
Family Max of $150 (non-refundable & due at time
of registration)

Full Day Kindergarten Rates
$455/mo for Kindergarten or $4322.50 annually
$150 Book Fee (Due at time of registration.)
$100 Registration fee (Due at time of registration.)
$7 Kool Kit (Supplies—Due at time of registration.)

**Multiple children tuition discount 10% discount for
second child, 15% for third and 25% for fourth.**

Late Pick-Up Fee Schedule
$5 for first 15 minutes
$10 for 16-20 minutes
$20 for 21-30 minutes
$20 for each five minute period thereafter
(Prices and hours subject to change.)

Probationary Period

All children will be accepted into our center on a
trial basis. If the program is deemed unsuitable for
a child at the end of the 30-day trial period, a
conference will be scheduled with the teacher,
director and parents. Please note the registration
fee is non-refundable.

Vision/Mission Statement

Grace Children’s Learning Center, (GCLC) is an

integral and valued ministry of Grace United

Methodist Church. In our programs, each child is

viewed as a unique person with individual needs to
be recognized, respected
and met. To reflect this, a
“developmental” curriculum
is provided within an open,
loving and positive

~ environment.

Goals and Objectives

e For each child to have experiences that enrich
and enhance cognitive, receptive, expressive,
social, emotional, physical, and creative
development;

e For each child to know himself/herself as a
child of God;

e For each child to develop a positive self-
concept;

e For each child to know the balance of
independence and interdependence.

Our Licensure

GCLC is Virginia State licensed. Standards for
licensed centers address health precautions,
adequate play space ratios, equipment, program
and record keeping. Criminal record checks and
specific qualifications for staff are required. The
facility meets all applicable fire, health, and building
codes.

About Our School Staff

We select our staff through careful consideration of
education, training and experience. We employ
people who are warm and nurturing, understand
child development, and apply their knowledge in
the classroom. They must respect each child as
an individual. We seek employees who value
working as a team--with parents, children, and
colleagues.

Each staff person

has on file three references. We require a Criminal
Record Check (through the Virginia State Police),
Sex Offender Check and Child Protective Services
Check.

Continuing education is an important part of
working at Grace Children’s Learning Center.
Each teacher attends training in first aid, CPR,
communicable disease recognition, child abuse
recognition and prevention, child development,
curriculum planning, health and nutrition, and
teaching methods. All staff members must obtain
15 hours of continuing education annually.




Attendance

Regular attendance is required g
so that children will receive the §
necessary experiences and
instructional time to prepare
him/her for their next year.
When a child is absent, please
phone the office. On the day
the child returns to class,
please send a note with him/
her explaining his/her ab-
sence. Should a child require
extensive absence, please contact the school of-
fice to make appropriate arrangements. Poor at-
tendance may result in the need for Kindergarten
students to be retained.

Withdrawals

Should voluntary withdrawal from GCLC become
necessary, 2 weeks written notice is required. Re-
funds will not be given for any withdrawal not pre-
arranged. Families are financially liable for 2
weeks of tuition from the date withdrawal notice is
given, regardless of attendance.

What Happens When a Child is Not Picked-Up?
Children not picked—up by the end of their session
will remain in the room with their teacher. The
teacher will contact administration, who will attempt
to contact the parents. If the parents are not avail-
able we will contact the emergency contacts on file.
Our school closes for the day at 4 PM. If a child
has not been picked up by 4 PM or a parent
reached, the Director or next in command will con-
tact local police and Department of Social Services
will be called to take custody of the child.

Discipline Policy

Discipline or guidance will always be positive, pro-
ductive, and immediate when behavior is inappro-
priate. No child will be humiliated, shamed, fright-
ened or subjected to verbal or physical abuse by
staff, volunteers, peers or by other parents.

Children learn best through positive reinforcement,
consistency and imitation. We believe we can best
accomplish this by having a variety of activities,
limiting the number of children allowed in a particu-
lar area, and using the following discipline policy.

*Infants and toddlers will always be redirected
and positive behavior will be reinforced. There
will not be any time outs used for these age
groups. We will use words to help the child
identify what he/she is feeling.*

Discipline Guidelines
Talk with the child. Find out why he/she is angry or

upset. Discuss the inappropriate behavior and
what appropriate actions could have been
used.

If behavior continues, remove child from the area
and engage him/her in another activity. Notify
the child that if his/her behavior continues, he/
she will need to spend quiet time away from
the group.

Children will have a few moments in Time Out, pro-
viding him/her the opportunity to calm down.
(Child will sit no longer than 1 minute per year
of the child’s age).

If behavior continues, the child may be asked not
to return to the particular area for the remain-
der of the day.

If behavior further continues the child will be re-
moved from the room, spoken to and notified
that the inappropriate behavior will not be ac-
cepted.

Conferences between parents and teachers may
become necessary and will be scheduled for a
mutually acceptable time.

After exhausting all previous aspects of the Disci-
pline Policy, a child will be suspended for dis-
ruptive behavior. If behavior continues follow-
ing suspension, expulsion may be deemed
necessary.

Children at our center will not receive physical or
emotional punishment. Children who have con-
flicts or problems with others while at our center
will be encouraged to verbalize their concerns. A
teacher’s role is that of a facilitator. She/he is ex-
pected to model positive problem-solving.

The following forms of punishment are abso-

lutely prohibited at GCLC:

e Spanking or shaking a child

e Forcing a child to assume an uncomfortable
position or raising arms horizontal to body

e Withholding food/beverage



Verbal abuse/belittling

Restraining through binding or tying

Punishment for a toilet accident

Enclosing in a confined space, box, closet or

similar cubicle

Using exercise as punishment

e Punishment by another child

e Punishment by applying unpleasant or harmful
substances

e Behavioral guidance shall be constructive in

nature, age and stage appropriate, and shall

be intended to redirect children to appropriate

behavior and resolve conflicts.

Dismissal Policy

Circumstances may arise making it necessary to
remove a child from GCLC. These may include:
class size dropping below eight children, non-
payment for tuition & fees owed, incomplete paper-
work for child’s file, parents not supporting our de-
velopmental philosophy of early childhood educa-
tion, our inability to'meet a child’s needs, a child
becomes a danger to himself/others, and/or severe
behavioral problems.

*Although we do our best to work with you,
these are limits that have been established and
will be adhered to in the best interest of all
involved.*

Emergency Procedures

Posted inside each room are an Evacuation Map
and a Shelter-In-Place Map. Parents should be
familiar with these maps so if they are in the class-
room during a drill or emergency they will be aware
of gathering locations. Remember to follow the
teacher’s lead and please do not interfere with our
evacuation procedure. Children and our staff be-
come comfortable and familiar with the evacuation
routine and making changes will confuse the chil-
dren.

Evacuation drills are conducted monthly. An alarm
bell signals a real fire and practice drills. Staff will
lead the children out of and away from the building.
Attendance will be taken immediately to ensure
that all children are accounted for.

In the event of severe weather with high winds,
children will be kept away from windows. If neces-
sary, they will be moved to the interior core of the
building. Weather conditions will be monitored by
radio in the office.

Evacuation Plans for emergency situations, man-
made Disasters, and Shelter-In-Place are on file in
our school office. Parents are welcome to request
a copy for review.

In the event of an emergency situation, School Ad-
ministration will phone you as soon as possible.
We will notify you of the situation and where you
will meet your child. Should children need to be
taken to a hospital or other emergency care center
via ambulance, School Administration will work
with emergency technicians to record hospitals that
each child is taken to. Parents should monitor
local radio and television broadcasts for informa-
tion regarding reuniting with their child.

When a parent is not able to meet us at the desig-
nated location, the school director (or in her ab-
sence, the next in command) will assume responsi-
bility of the child and take the child home with her.
The Director will make every effort possible to con-
tact the parents to notify them.

Director’s Contact Information

Susan Bardwell

Home: 540-720-7950

Cell: 703-477-4234

Address: 190 Winding Creek Road
Stafford,"VA 22554

Asst. Director’'s Contact Information

Rhonda Reames

Home: 540-439-4445

Cell: 571-233-3722

Address: 10780 Lord Chancellor Lane
Bealeton, VA 22712

Reporting Suspected Child Abuse

In accordance with VA code 63.2-1509, any
teacher or other person employed at Grace Chil-
dren's Learning Center who has reason to suspect
that a child is abused or neglected must report
such information to local or state Social Services
agencies. According to state law, all persons re-
quired to report cases of suspected child abuse or
neglect are immune from civil or criminal liability, or
administrative penalty or sanction, on account of
such reports unless such person has acted in bad
faith or with malicious purpose.

Lost Child Policy

Teachers, all staff and volunteers of Grace Chil-
dren’s Learning Center will and MUST have stu-
dents within sight and sound of them at all times.
Exterior doors on the lower level remain locked



when arrival time has ended. Doors to classrooms
remain closed during the school day. Staff con-
stantly takes head counts throughout the day.

. Daily schedules are posted
i (F\\ .
( |, outside each door, so parents
A & and management can easily
%= locate students. At no time
will a child be left unattended.
# If a child strays from the
— group, a staff member will re-
main with the group and return them to the class-
room. The Director will be notified immediately and
will assign a search task force. The Director will

then contact the parent and legal authorities once a
thorough search has been conducted.

Food Policy

Morning snack is served daily. A high nutritional
standard is displayed in all food served. Meat,
fruits, vegetables, dairy and carbohydrates will be
part of the menu. Snacks meet or exceed the nutri-
tional standards of the Child Care Food Program
established by the U.S. Department of Agriculture.
Snack items must be in original sealed package.
We are unable to serve previously opened foods.

Each child brings snack once a month for their
class. Menus are sent home monthly specifying
each child’s snack and the date needed. Ques-
tions regarding snack should be directed to the
child’s teacher or the school office.

Peanut Policy and Allergy Policy

Our school is sensitive to the increased number of
peanut allergies in our community and world. The
National Food Association recommends children
under the age of five years not be served peanut
products. GCLC is proud to be a Peanut Sensitive
School. During school hours, products with pea-
nuts and peanut butter are not prepared, served or
eaten by staff or children. This policy includes field
trips, special events and all school activities.

Please send only the items listed on the snack cal-
endar. Our staff is responsible for reading and en-
suring the safety of all food items prior to opening
packages.

When children bring lunch from home during the
school day or for a field trip, we follow the same
peanut-sensitive guidelines. If a child’s lunch con-
tains an item with peanuts, our staff will remove it
and replace it with an appropriate item. When this
occurs, we will explain to the child and send a note
home with the item.

On party days, please send in the specific items

requested by the room parent or teacher. If an ad-
ditional treat is desired for the children, try to stick
to non-food items such as pencils, erasers, stick-
ers, small booklets, etc. For birthdays and parties,
we suggest mini cupcakes or other alternative
treats such as brownies, ice cream, pudding, Jell-
O, Rice-Krispie Treats, etc.

Children with food
allergies must supply
ALL of their own
food for snacks and
lunches. We request
special treats to be
sent in ahead of time
to keep in the freezer
or classroom cabi-
nets for party days.
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If a child has a food
allergy, we have spe-
cial forms to com-
plete. A physician’s signature is required for all
food allergies and medications. While we make
every possible effort to maintain a safe environ-
ment, we can not guarantee children suffering from
a peanut allergy will not come in contact with pea-
nut traces. Our school does not permit peanuts
and peanut butter, but Grace Church is not peanut
free, nor are many field trip destinations. We will
do everything within our ability to ensure the safety
of each child. When prescribed, Epi-Pens are kept
with the child at all times. They are locked in a
medication box and carried by the teacher. All
GCLC staff are trained in
Epi-Pen use.

An open line of commu-
nication is the key to a
safe environment for
everyone. Each class
has an allergy chart
posted on their teacher
cabinet with the child’s
allergies listed.

\

Guidelines for Keeping a Child Home From
School:

* Red, irritated eyes

* Nasal discharge that is not clear

* Fever

* Diarrhea

* Vomiting

* Rash of unknown origin



Children must remain home from school for 24
hours after the above symptoms have disap-
peared. When a child is ill, he/she has a weak-
ened immune system and is more susceptible to
germs. If a child becomes sick at school, he/she
will be separated from the group and made as
comfortable as possible. Children must be picked
up by a parent or emergency contact within 20 min-
utes.

Families are required by law to report to Grace
Children's Learning Center within 24 hours when
an enrolled child or a member of
their immediate household has
developed any communicable dis-
ease. If any enrolled child or any
member of their household con-
tracts a life-threatening communi-
cable illness, families agree to con-
tact the school immediately.
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Medication Policy

Medication may be administered when necessary.
Medication includes topical ointments, Epi-Pens,
oral medications and sunscreen. The following
criteria must be met prior to medication being ad-
ministered:

1. The parent/guardian must complete a Medica-
tion Form which authorizes permission to adminis-
ter the medication.

2. Medication or topical ointment must be in the
original bottle with prescription
label affixed. (Prescription label
not required for topical over-the-
counter sunscreen and oint-
ments, but they must be in the
original bottle.)
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3. All medication forms must read the same as the
prescription or Doctor’s note.

4. All medications, prescription and over-the
counter, must be taken to school office for proper
processing. Teachers are not permitted to accept
medication from parents. Office personnel will de-
liver medication to the teacher if it is a life-saving
medication, such as Epi-Pens and inhalers. Other
non-life saving medications will remain in the
school office. The child’s name must be written in
permanent marker on the outside of the bottle.
School personnel will administer medication to chil-
dren at appropriate time(s). Medication requiring

refrigeration will be kept in a locked box in the re-
frigerator on the lower level.

5. Staff will record the times sunscreen and topical
ointments & creams are applied. Grace Children's
Learning Center will not apply insect repellent. If a
child is sensitive to insect bites please administer
repellent prior to school arrival.

6. When a medication must be given for more than
ten school days, a form from a physician is re-
quired. With a physician’s signature, medication
may be kept at school for the school year without
an up-dated form.

*Should any of the criteria not be met, medica-
tion will not be administered.*

Open Door Policy

Grace Children's Learning Center has an open
door policy. Custodial parents and legal guardians
are welcome in their child’s classroom and our
school without calling ahead. We request all other
visitors, family and guests stop by the school office
on the 2™ floor prior to visiting rooms. Children
benefit when home and school work together and
share in the child's victories and struggles.

*Please remember our center has an open door
policy. We not only allow parents to stop by
any time unannounced, we encourage it!*

Communication

Monthly newsletters go home via children’s back-
packs. These letters will contain messages from
the director, important class events, holidays, cur-
riculum notes and school wide activity updates.
Please keep these newsletters in a safe and con-
venient place to stay “on top” of school events.

Preschool and Kindergarten children will have a
folder that travels between school and home. This
folder will transport letters, class work, art and
communication between families and the teacher.
Please check the folder daily.

Conferences & Progress
Reports

Preschool parent/teacher
conferences will be held
twice a year. Kindergarten
conferences will be held
three times a year. If it becomes necessary to
meet with a teacher on other occasions, confer-
ences will be arranged for a mutually convenient
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time. Preschool teachers will provide progress reports
twice a year, and will maintain a portfolio for each stu-
dent containing their work throughout the year. Pre-
school portfolios are sent home in May.

Kindergarten progress reports are sent home in
November, February and June.

Inclement Weather Policy

Grace Children’s Learning Center follows
Prince William County School (PWC) clos-
ings for inclement weather with some
modifications.

If Prince William County opens one or two hours
late:
AM Preschool classes 11:15-1:15

9-2 Jr. K classes 11:15 - 2:15
Kindergarten classes  11:15 - 3:15
MMO 11:15-1:15

If Prince William County closes early:
All programs will dismiss at noon.
If Prince William County is closed:
All programs are closed.

Please listen to local television stations and radio
channels for announcements. Prince William County
Public Schools web-site and NBC4 are also other me-
dia choices for closure information.

Birthdays

We want to wish all of our students a
happy birthday. We will make every ef-
fort to make sure the child feels extra
special on his/her birthday. If parents
would like to provide a snack for their
child to share with his/her classmates,
please notify the teacher ahead of time. We encour-
age ice-cream and pudding as cupcake substitutes.
All cupcakes/cakes must be store purchased and a
copy of the ingredients list must be provided to the
school. Of course, parents are invited to take part in
this celebration. When planning a party away from
Grace Children’s Learning Center, we respectfully ask
that you allow your child’s teacher to discretely hand
out your invi-
tations in or-
der to avoid
hurt feelings
by those
classmates
that may not
be attending.

Holidays

Each classroom plans their own holiday parties. Suc-
cessful classroom parties are often the result of good
parent participation. This may involve helping in the
classroom or sending in needed supplies.

Field trips
Field trips are an extension of the classroom and are
scheduled during the school year. Field trips are
planned to enrich a topic or theme that a child has al-
ready been intro-
duced to in class.
Parents are notified
of each field trip and
given a permission
slip for their child.

Transportation will be k&
provided by a school
bus or parent’s cars.
“Three’s” will be able
to participate on field
trips, but all children
under the age of six
years MUST bring
their car seat to at-
tend. If a child has a severe medical condition, a par-
ent or guardian over the age of 18 must attend all field
trips with him/her. When parents are driving for us on
a field trip, we must have a copy of the driver’s license
and proof of insurance on file in our office.

A FEW WORDS ABOUT CLOTHING
We do not have school uniforms, but do have some
simple dress suggestions:

e Refrain from wearing clothing that may encourage
aggressive play.

¢ Clothing should allow for self-dressing and be
comfortable.

e When the weather is cold, send in mittens, hats
and a sweater to layer over clothes.

e Classrooms are warm, and an undershirt and shirt
are sufficient for indoors.

e We go outdoors most days, even when it is cold,
and especially when it snows! Remember boots
become warm when worn all day, so please send
alternative shoes for indoors.

e When it rains, always send a raincoat, but never
an umbrella.

e Send a complete change of clothes.

e Flip-flops are not safe for active play.



Summer Camp

Summer Camp is offered at Grace for children
ages 2 years through 12 years. Camp is divided
into groups by age. Children will enjoy themes
such as Beach Blast Off, Rodeo, Olympics, Cul-
tural Experiences, Fantasy and more. Children will
engage in arts and crafts, sports and games and
have special events weekly.

Mother’s Morning Out Program
Our Mother’'s Morning Out Program is for children
ages 6 weeks through 2 years. Children are not
required to be potty trained. The purpose of this
program is to help children “learn by doing”, while
exploring areas of interest in our carefully planned
and monitored learning environment. Children will
have the opportunity to build social skills while
learning to cope with separation anxiety. Our staff
guides and facilitates all learning experiences, thus
providing each child with an individualized learning

program which meets his/her interests and abilities.

Our program is designed to instill a sense of self-
worth, independence, and a love of learning that
will remain with children throughout life. Our activi-
ties are comprehensive and provide physical, intel-
lectual, emotional and social growth.

Children in this age group are filled with energy
and curiosity about the world and a new sense of
increasing independence. Twao's are highly active
and interested in objects and people. They're un-
dergoing rapid development in many areas, and
eager for attention to help them learn and under-
stand basic things about how the world works.

Twao's curriculum is designed to support and rein-
force the independence that a two-year-old exhib-
its. Our program provides the structure and guid-

ance needed throughout the day as he/she learns

to share, get along with

others and perform tasks
that require a longer atten-
tion span. Listening to
stories, singing songs,
playing games and doing
art projects all help to de-
velop language and vo-
cabulary skills, as well as
movement and sensory motor skills. The Two's
Program focuses on developing these skills and
readying a child for a Three’s classroom.

Our Two’s Room
A child's environment has a large influence on
his/her growth and development and his/her atti-
tude towards learning. Our two's classroom is
specially planned to create a sense of safety and
security, while at the same time offering a stimu-
lating learning environment. Everything about it is
designed to help a two-year-old become a self-
confident, capable learner, and improve the
amount and quality of interactions between peers
and teachers.

Center Time
The two's classroom is arranged into various In-
terest Centers including:

Book and Storytelling Center - flannel board,
large selection of age-appropriate books, pup-
pets and cozy setting with large pillows and car-
pets

Creative Arts Center - art and collage materials,
play dough for tactile play, art materials, large art
easel, crayons, variety of paper, washable paint
and brushes

Water and Sand Center - sensory table, magnify-
ing glass, magic bottles, wooden spoons, large
paint brushes, straws and plastic figures with
transportation toys

Games and Puzzles Center - manipulatives, de-
velopmentally appropriate toys, peg puzzles,
magnetic board with characters, letters, shapes
and numbers

Dramatic Play Center - kitchen set complete with
utensils and lightweight pots & pans, play radio,

dolls and dress

up clothes rep-
resenting men
and women

Block Center -

large light-

weight and
heavy blocks,
large vehicles



with props such as animals and people. weather.

At Children's Eye Level
The classroom is arranged with
low shelves containing picture-

labeled containers. A child can . ) ,
easily help himself to the materi- |9:30 —9:45 ~ Welcome and Lovies

als, and help put them back as ~ [9:45—10:00  Floor Play

well. Teachers display the chil- |10:00 —10:30 Music, Special Play or Craft
dren's artwork throughout the 10:30 - 10:45 Snack/Quiet Time

, room as a reminder of what 10:45-11:30 Story Time

Sample Daily Schedule
Mother’s Morning Out

_ they've communicated through  [11:20 — 11:40 Outside Play/Walk
their art and to give them a Gross Motor Activities
sense of pride and accomplishment. 11:50 — 12:15 Floor Play

Admission Policy 12:15-12:30 Saying “Good-bye” to our Friends

e Children may register for the up-coming year

during the registration period or at other times

X ; What to Bring for Infants & Toddlers
during the year as openings occur.

; S . Please send all formula, juice, milk and food nec-
e Prior to admission, parents are required to tour essary for the child. Send any bottles and baby

our center. _ . spoons that will be needed. Don't forget the dia-
» ARBirth Certificate and up-to-date immunization pers, hag, wipes and a change of clothing!!

record are required at the time of registration

for new students. - We head outdoors (weather permitting) for blanket
e Upon admission into the program, each play and walks, as well as time on the playground.

child must receive a physical, using state  please dress children appropriately for the
form MCH-213. This form is available at the \yeather.

center. The physical is due by October 5th

of the enrolling year. The physical mustbe *Remember to labd all per sonal belongings

given under the direction of a physician and . A £ *
completed no more than 12 months prior to with the child’sfirst and last names.

the date of admission.
e Children must be no less than 6 weeks of age
by the day they register.

My Day Form

Children enrolled in our Infant/Toddler Program
must have a parent complete a “My Day Form”
What to Bring for Two's: prior to b_eing left. Forms are availablg in the class-
Food & Drink ' room’s binder, as well as on our website:

Snack and drinks are provided by the enrolled = =============== we will be unable to accept

families. You will receive a snack calendar F 0 ) \

monthly stating the type of food and quantitiy. If a ‘ '::he CT'Id' Tge I\/rl1y Day h
child has a food allergy, please send their snack X 0 g\ prhm provides t fe teacher
daily. Please label all food brought to the center e oA | |With necessary information
with the child’s first and last name. Food requiring N ﬁ regar(_jmg eating schedules,
refrigeration should have an ice pack in the con- “‘"*‘-'»" allergies, requirements for
tainer. the day and special consid-

erations. Teachers complete the lower section pro-
viding parents a thorough history of your child’'s

Children need a backpack or other bag. Pack a day at GCLC.

change of clothing, diapers and
wipes. Please label the outside of
all items with the child’s first and
last name in permanent marker. If

® you do not label your child’s items,
teachers will label unmarked items
on the first day.

Diaper and Potty Training

Throughout the day, diapers are checked at least
hourly. A diaper log notes the time diapers are
checked and when a child has urinated or had a
bowel movement. This log is maintained and kept
in the classroom and is available for review at any

If a child has a special toy or time.

stuffed animal that provides security, please feel
free to send it in labeled. We all go outdoors for
play time. Dress children appropriately for the
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Specialty Classes

In addition to daily classroom curriculum, specialty
classes are offered throughout the week to en-
hance the children’s exploration of their world. The
classes are planned with fun in mind and allow the
children to experience learning through different
media. The frequency and class content vary
depending on the age and program.

Spiritual Development

Children attend chapel weekly. Chapel includes
simple Bible stories, songs, and discussions.
Chapel is led by the pastors of Grace United Meth-
odist Church. We encourage parents to join us for
this special time. Chapel dates and times are dis-
tributed at the beginning of the year.

Spanish and French

The children attend Spanish/Erench classes
weekly and learn conversational words, songs,
numbers and colors. During the first part of the
school year, they enjoy learning Spanish, and then
during the second part of the school year, they get
to enjoy learning French. These classes are taught
through a series of developmental games, activi-
ties, stories and lessons. Our Language Specialist
takes great care in planning the very best curricu-
lum for all age groups, and makes this class a part
of the weekly routine that is fun and engaging for
everyone!

Sign Language

The children attend Sign Language classes weekly
and learn conversational words and phrases (such
as “Merry Christmas”, “more”, “cracker”, “dog”,
etc.), songs, and colors. They learn how to form
the letters of the alphabet and learn how to “count”
in Sign. The children receive hands—on practice
while learning to talk with each other, further grow-
ing their language skills.

Music

Children attend Music classes weekly and develop
an awareness of music and how it affects us
through exposure to various styles of music and
instruments. This exposure helps to instill a love of
music and increases cognitive thinking. Children
learn to recognize different instruments by sight
and sound. The concepts of pitch, beat, rhythm,
tone and tempo are also explored. Our Music Spe-
cialist helps the children develop an appreciation of
music as a source of communication and enjoy-
ment.

Art

Children attend Art Class weekly and are exposed
to a wide variety of art media. Various items are
available for the children to utilize and explore for
expression through creative arts. Children will
learn to create and mix colors, proper use paint
brushes, etc. During art class, the children will
learn about various artists, art styles, architecture,
and creative designs. Children will learn how to
express themselves through art, in addition to
learning about others through the art they create.

PE

The children are exposed to a wide variety of
physical activities weekly in our PE class. They
also cover many important topics in Health Class
which promotes a healthy lifestyle. Our PE and
Health Specialists take care in preparing curricu-
lum that is age-appropriate and balanced. Differ-
ent gross motor activities are prepared to enhance
the development of muscle tone and control. In-
struction includes group and individual experi-
ences, and the children are given opportunities to
engage in structured and unstructured activities.
Healthy bodies, good nutrition, and exercise are
the concepts presented.

Field Trips

Transportation is provided by car, private bus or
public transportation, depending on the location.
Parents will serve as chaperons and drivers. Field
trips are planned in advance and parents will have
ample notice. Parents driving on field trips must
show a current driver’s license and proof of auto
insurance. If a child isnot to attend a scheduled
field trip, parents will need to make other arrange-
ments for the day. All trips are taken at parental
risk.

Drama

Children visit our drama room weekly to engage in
a variety of interactive learning games. The chil-
dren learn how to communicate with their bodies
while participating in fun activities enhancing their
ability to speak before a group. During drama they
will learn new ways to express themselves and
appreciate the arts through dramatic, imaginative

play.
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Preschool Program Information

Preschool - Our three and four year old programs
are designed to emphasize the development of a
child’s social, emaotional, cognitive, and motor
skills. Socialization is vital, and activities are pre-
sented in a weekly thematic format. Academic,
self-awareness, and social objectives are ad-
dressed through thematic units of study. We offer
two-day, three-day and five-day classes from 9:30-
12:30.

Pre-K - Children in our Pre-K program follow a the-
matic approach to learning with a concentration in
developing language, math, science, social and life
skills. These children will be nurtured and chal-
lenged as they become equipped for their up-
coming Kindergarten experience. This class meets
five days a week from 9:30 - 12:30. We also offer
an extended day program called “Jr. K. “

Jr. K- Children turning four years old by Septem-
ber 1st of the enrolling school year, and who are
ready for a longer day, may benefit from our Jr. K
Program. Jr. K is a unique option which allows
more time for learning centers and socialization.
This class meets five days a week from 9:30-2:15.
Jr. K's curriculum follows Virginia’'s SOL standards
for Kindergarten.

Lunch In Jr. K

Lunch is brought from home. We encourage all
families to follow the USDA guidelines for healthy
eating. Lunch will be eaten in the classroom with
the teacher. Please remember we are a peanut-
sensitive facility. We have a microwave available
for heating lunches. On Fridays, children will have
the option of purchasing Domino’s Pizza.

Admission Policies

Children must be three, four or five years by
November 30" of the enrolling school year. The
following forms must also be completed and re-
turned with the registration fee:

1. Fully Completed Registration Form

2. Physical & Immunization Record

3. Original Birth Certificate

Preschool Curriculum

Our curriculum is developmentally planned for
each class. Our teachers prepare lesson plans on
a monthly basis that incorporate the required skills
and goals. A variety of sources are utilized to pro-
vide a well-rounded curriculum.

Preschool Academic Objectives
Language/Pre-reading Concepts
Math Skills
Science Skills
Colors
Gross/Fine Motor Skills
French, Spanish & Sign Language
Art , Drama & Music
Social & Self Development
Responsibility & Decision Making
Respect for Others
Love of Learning
Cooperation
Sense of Community
Positive Self-Image
Spiritual & Physical Development
Chapel
Creative Movement, Tumbling & Dance
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Three Year Old Skill List
Mathematics

Route count to 10

Understand one to one correspondence

Sort objects into two given categories

Identify some numerals 0-10

Match sets containing up to five objects

Construct set with concrete objects when given a
model

Understand concepts of full and empty

Understand long/short and big/little

Determine the longer of two objects

Point to and label square, circle, triangle, heart,
rectangle

Recognize and match square, circle, triangle, heart,
rectangle

Attempt to reproduce shapes

Point to and name colors

Science

Demonstrate curiosity and the need to explore the
unknown

Ask increasing number of questions

Demonstrate ideas

Explore sense of touch, smell, sight and taste

Observe objects closely

Identify sets as items with a common property

Identify what.is missing from a picture

Pair related objects and pictures

Understand there are many kinds of animals

Understand.animals move in many ways

Understand seeds grow into plants and need water
and sunlight

Understand air is everywhere

Understand everything takes up space

Language Arts
Recognize their first name in print
Name concrete objects in environment
State own name, gender, and age
Form name with tactile letters with a model
Complete puzzle of 8-10 pieces

Ask questions: Who? What? Where? Why? How?

When?
Place objects on their outline
Place events from a familiar story in sequence
Verbally express a three pictured event using three
separate thoughts
Recognize the spoken word can be written down
Draw a face with facial parts, stick arms and legs
Play using symbols
Dramatize a story
Verbally spell name

Use animistic thinking, (stuffed animals have human

characteristics)
Represent thought in pictures
Recognize and label articles of clothing
Recognize and label basic body parts
Recognize difference between letters and numbers
Recognize and identify common foods
Enjoy being read to

Listening
Focus attention on speaker
Follow a two step oral direction
Complete a two step task
Identify the source of sounds
Rank sounds (loud, louder, loudest)
Listen to short stories and poems
Listen to and follow directions

Speaking

Communicate needs and wishes using sentences

Use sentences consisting of 4-6 words

Uses, |, you, he, she and it correctly

Engage in simple conversation with peers and
adults

Memorize and repeat simple nursery rhymes, songs
and finger plays

Understand sentences and questions as indicated
by relevant responses

Make relevant contribution in small group discus-
sions

Dictate personal experiences loud enough to be
heard

Describe action in pictures drawn

Four Year Old Skills List
Mathematics

Count 10 concrete objects

One'to one correspondence

Give number value to a set

Identify numerals 1-20

Match sets of objects to numerals

Place numerals in correct sequence

Tell what number immediately precedes a given
number

Tell what number immediately follows a given num-
ber

Demonstrate an understanding of more than, less
than and equal to

Determine the longer and shorter of two concrete
objects

Classify objects according to length, size, use, color
and weight

Determine which of two objects is heavier

Match, recognize, identify and copy: circle, square,
triangle, rectangle

Use words to describe size, location and direction

Follow directions that utilize words describing size,
location and direction

Use and understand Prepositions

Recognize numerals in environment i.e.: clock,
watch, thermometer, coin, calendar

Understand ordinal numbers from 1% to 10"

Concept of fractions; half and whole

Understand different coins represent different
amounts
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Language Arts Speaking Goals

Recognize their name in print Communicate ideas orally
Recognize and identify colors Speak in complete sentences
Recognize and identify upper and lower case letters Differentiate between asking and telling sentences.

Verbally spell name

Identify differences between upper
and lower case letters

Recognize spoken words with the
same initial sound

Recognize spoken words that
rhyme

Demonstrate awareness that spo-
ken language can be written

Communicate effectively with peers and adults

Speak clearly

Speak willingly in front of group

Verbally retell a five sentence short story in se-
guence using own words

Use proper verb tense while speaking

Use prepositions appropriately in speech

Make relevant verbal contributions in small group

Begin making decisions and facing consequences

down for the decision
Match spoken words with pictures
Re-tell story in proper sequence Fine Motor
Work a puzzle of 12+ pieces Hold and use small pencils correctly
Use small brush to paint for detail
Pre-Writing Hold and use scissors properly to cut swirls, curves
Hold pencil/crayon properly and angles of 90 degree or less
Work in a left-right manner String 20 small beads
Make vertical lines with a downward stro Reproduce shapes, letters, numerals, and symbols
Make circles in a counter-clockwise direction Tie, lace, snap, button and zip
Form his/her name with tactile letters Fold paper into half, quarter and diagonal
Print name in manuscript form Follow a sequence of holes while lacing
-copy hame Work a puzzle of 20 or more pieces
-print name from left to right Use writing instrument with control within a defined
-print letters in name in correct sequence area

-print with few reversals and rotations of letters
Gross Motor
Catch a ball away from the body with hands only

Listening Throw with direction
Focus attention on speaker Throw ball or beanbag into air and catch by self
Follow a two-step oral direction Bounce|and catch ball
Complete a three step task Dribble-ball
Identify the source of sounds Kick ball with direction
Identify common environmental sounds Walk forwards and backwards without/looking down
Walk heel to toe without stepping off a line
Emotional & Social Goals Stop movement upon teacher’s direction
Adjust to new situations and Clap and march in time to music
surroundings Run smoothly
Tolerate the differences be- Skip
" tween self and others Hop on both feet together
Demonstrate initiative in own Hop on one foot for 5-10 seconds
— learning Jump over an object
Demonstrate empathy towards other children Science Goals
Work independently Demonstrate care for environment
Work as part of a group Develop and test hypotheses
Solve conflict verbally vs. physically Predict the outcome of situations
Understand the need to share responsibility within Closely observe objects and situations
the family and classroom Classify by texture, composition, and use
Work and play cooperatively Identify a set as a collection of objects with a similar
Respect self property
Respect others and their property Recognize need to change self to adapt to
Take turns and share willingly environment
Verbalize frustration Recognize changes in seasons
Responsible for own belongings Respect the lives of all living things
Accept responsibility for actions Revise ideas
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Pre-K and Jr. K Skill List

Emotional & Social Goals

Adjust to new situations and surroundings

Tolerate the differences between self and others

Demonstrate initiative in own learning

Demonstrate empathy towards other children

Work independently

Work as part of a group

Solve conflict verbally vs. physically

Understand the need to share responsibility within
the family and classroom

Work and play cooperatively

Respect self

Respect others and their property

Take turns and share willingly

Verbalize frustration

Responsible for own belongings

Accept responsibility for actions

Speaking Goals

Communicate ideas orally

Speak in complete sentences

Differentiate between asking and telling sentences.

Communicate effectively with peers and adults

Speak clearly

Speak willingly in front of group

Verbally retell a five sentence short story in se-
quence using own words

Use proper verb tense while speaking

Use prepositions appropriately in speech

Make relevant verbal contributions in small group

Begin making decisions and facing consequences
for the decision

Listening Goals

Differentiate between loud and soft sounds in diction
Differentiate between high and low pitch in diction
Listen to directions

Actively play listening & speaking roles

Follow a three to five step direction

Focus attention for a 20-30 minute time period
Determine and explain a story’s main idea

Respond correctly to recall questions

Identify repeated and redundant words and phrases

Language Goals

Communicate ideas in written form

Recognize first and last names from memory

Recognize reading is speaking written down

Recognize upper case letters

Recognize lower case letters

Associate letters with phonetic pronunciation

Match letters to letter sound within a word

Associate spoken word with written

Demonstrate left to right progression in their work

Recognize the beginning, middle and end of a story

Recognize sight words

Correlate phonics and letters, producing words

Order stories by events and pictures

Use vocabulary to accurately describe size, location,
composition, and use of objects.

Recognize similarities and differences in spelling
patterns

Match words by initial letter

Sort words by initial letter

Match letters to words on a story chart

Complete sentences or phrases

Verbalize name, address, phone # & parent’s name

Math Goals

Reproduce triangle, circle, square, oval, rectangle,
star and heart

Beginning to understand 3-dimensions: sphere,
pyramid, cube

Rote count to 100

Count 20 concrete objects

Identify and reproduce numerals 0-20

Understand ordinal numbers 1°-10"

Recognize various forms of measurement: scales,
thermometer, rulers, liquid measure cups

Understand fractional parts: %, ¥, % and whole

Identify differences in money, (coin and bills)

Simple addition and subtraction problems using
concrete objects

Recognize and understand meaning of +, -, =

Identify equivalent sets of objects

Construct set for a given numeral 0-20

Recognize and demonstrate patterning skills

Sort and classify objects by more than one criteria

Science Goals

Demonstrate care for environment

Develop and test hypotheses

Predict outcome of situations

Closely observe objects, processes, and situations

Classify by texture, composition, and use

Identify a set as a collection of objects with a similar
property

Recognize the need to change self to adapt to envi-
ronment

Recognize changes in seasons

Understand the need for food, water and shelter

Differentiate between food coming from animals and
plants

Understand the balance of nature

Respect the lives of all living things

Revise ideas

Problem solve with a variety of options

Fine Motor
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Hold and use small pencils correctly

Use small brush to paint for detail

Hold and use scissors properly to cut various
shapes

Cut swirls, curves and angles of 90 degree or less

String 20 small beads on thin string

Reproduce shapes, letters, numerals, and symbols

Tie, lace, snap, button and zip

Fold paper into halves, quarters and diagonals

Follow a sequence of holes while lacing

Work a puzzle of 20 or more pieces

Use writing instruments with control within a large,
defined area



Gross Motor
Catch a ball away from the body with hands only
Throw with direction
Throw ball or beanbag into air and catch by self
Bounce and catch ball
Dribble ball
Kick ball with direction
Walk forwards and backwards without looking down
Walk heel to toe without stepping off a line

Stop movement upon teacher’s direction
Clap and march in time with music
Run smoothly

Skip

Hop both feet together
Hop on one foot for 5-10 seconds
Jump over an object

Construct specific structures using; blocks, legos,

Lincoln logs, etc.

Sample Daily Schedule

Preschool
9:30-9:40 Meet & Greet/Free Choice
9:40-9:50 Circle
9:50-10:10 Specialty Class
10:15-10:45 Language/Math Centers
10:45-11:00 Restroom and Snack
11:00-11:20 Playground/Gross Motor
11:30-12:00 Art/Science Centers
12:00-12:30 Closing Circle/Recall
12:30-12:45 Dismissal

Sample Daily Schedule

9-2 Jr. K
9:30-9:40 Arrival & Free Time
9:40-9:55 Circle
10:00-10:20 Specialty Class
10:20-10:40 Restroom and Snack
10:40-11:00 Language Centers
11:00-11:20 Math Centers
11:20-11:40 Science
11:40-12:00 Circle/Story Time
12:00-12:30 Lunch
12:30-1:00 Recess/Movement
1:00-1:20 Journal Time
1:20-1:40 Art/Music
1:40-2:00 Social Studies
2:00-2:15 Closing Circle
2:15-2:30 Dismissal

PRIVATE KINDERGARTEN
Our full-day Kindergarten is based on our funda-
mental developmental philosophy. Our programs
are designed to provide each child with personal
attention and a sound foundation for future educa-
tional experiences in a small class setting. Chil-
dren will flourish in our nurturing environment with
“hands-on experiences” and academic endeavors.
Active learning, social, physical, cognitive and spiri-
tual growths are the goals of our successful pro-
grams. We will guide and nurture children as they
develop an appreciation of life and the world at
large. Our unique programs instill a love of learn-
ing that will remain with children for a lifetime. Our
programs challenge and stimulate children in an
environment where they feel safe and in control.
Responsibility, accountability, respect, self-
confidence, acceptance and tolerance will be mod-
eled and taught during our time with your child.

Admission Policy

e Children may register for the up-coming year
during the registration period the previous Feb-
ruary and as openings occur throughout the
year.

e Prior to admission, parents must tour the cen-
ter with the Director.

e The original Birth Certificate and immunization
records are required at time of registration.

e Children must be 5 years of age by October 31
of the enrolling year.

e Upon admission into the program, each
child must receive a physical, using state
form MCH-213. This form is available at the
center. The physical is due by October 5th
of the enrolling year. The physical must be
given under the direction of a physician and
completed no more than 12 months prior to
the date of admission.

e A Registration Fee is due at the time of regis-
tration. Registration fees are NON-
REFUNDABLE WITHOUT EXCEPTION.
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Curriculum

Our well-rounded curriculum pro-
vides experiences in Language
Arts, Reading, Math, Science,
Social Studies, PE, Music,
Spanish, Chapel, Gym Trips,
Library Experiences and Field
Trips. We will guide experiences
and utilize a variety of curriculum
thus enhancing each student’s
unique learning style.

Language Arts

We teach reading and spelling with a strong pho-
netic base. Whole language activities are inte-
grated into the curriculum, providing a well-rounded
language program. Children develop their writing
abilities daily with instructive and independent
activities. Students are immersed in a literature-
rich environment to develop oral and written
language. Children are exposed to a variety of
literary works. number words and descriptive vo-
cabulary are used in Math and Science activities.
Children learn to identify story elements and com-
municate thought through pictures and writing. We
use block style printing in handwriting. Classes
travel to the public library regu-

larly and have an opportunity to

check out books. Children are

responsible for the books they

check out and must return them

prior to the next library visit. If a

child looses or does not return the

library book he/she has checked

out by the due date, parents are

responsible for all late fees in-

curred and or replacing the library book. Children
will receive instruction on using various library
resources.

Mathematics
Children receive a strong foundation in fundamen-
tal math skills. We utilize the Math Their Way
program, which is a “hands-on” program. This
comprehensive program is com-
bined with the Mathematics
Advantage program. When
combined, these math programs
provide an opportunity to learn
math skills integrating the most
senses possible. Children use concrete objects
allowing them to physically manipulate the con-
cepts. Once the concept is mastered they will
learn to use numerals and other symbols to record
their findings.

Science
Our unique setting I/ ustt:;spe time
outdoors explorin anhi interacting first.hand with

nature. Children/will de
to explore co dn mat

the skill
s oy

things. Studk ntszwm Ieﬁrn ]:Q d;ave ofheses
and set out tQ, em. n\/gezléam lqg an
active appro | life pr

properties, ai bouE\fhe»M)rld Fn V\)h/cﬁ V\)p live.

\ /L ~ ‘\"—/\
Social Studle‘s L/ /
Students learn ébbut then’fsel\&e’s peop fe"and our
world. Maps, globes, and national symbols are
introduced. Children learn the importance of
following rules and respecting the rights of others.
Concepts of self-control, justice, courage, and
leadership will be explored. Our studies begin with
the child and branches out to the people and
issues that touch the child. Children will develop a
sense of belonging to a community. We use the
Social Studies Program All About Me and a variety
of activities.

Kindergarten Skills List
Kindergarten goals, curriculum and skill lists are
available in our school office.
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